BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC NAM CAN THO Péoc 1ap — Tu do — Hanh phiic

PE CUONG CHI TIET HQC PHAN

1. Théng tin vé hoc phén
Tén hoc phan: Tin Hoc Cin Ban
Mai hoc phan: 000896
S6 tin chi: 03 tin chi
Téng s tiét quy chuin: 60 tiét
Phin bd thoi gian:

Téng thoi gian hoc cia sinh vién Gio trén 16p TOP g t’h01 fg1an hoc
trén 16p va tu hoc
L = Ly thuyét L|T]|P]|O
T = Bai tap
P = Thuc hanh 30 | 30 0 0 60 +90 =150
O = Thao luan/seminar

Loai hoc phan: Bit budc
Hoc phin tién quyét: Khong
Hoc phéin hoc song hanh: Khong
Ngon ngir giang day: Tiéng Viét M Tiéng Anh: M
Pon vi phu trach: Bo moén Tin Hoc - Khoa Ky thuat — Cong nghé
1. Théng tin vé cac giang vién
Giang vién by mon Cong nghé thong tin, Khoa K¥ thuat — Cong nghé
3. Muc tiéu ciia hoc phan (ki hi¢u MT):
* V& kién thire
MT1: Tiép thu kién thirc tin hoc cin ban ap dung vao qua trinh hoc tap cua sinh vién
bao gom: xir Iy vin ban, tinh toan bang bang tinh Excel, trinh chiéu bang Power
Point.
MT2: Van dung cac hiéu biét vé tin hoc cin ban ap dung vao qua trinh hoc tap cua sinh
vién.
MT3: C6 kién thirc co ban tin hoc tuong duong ching chi cong nghé thong tin co ban
sau khi ra truong co thé sir dung nhitng k¥ nang lién quan dén tin hoc vin phong
va ung dung dé phuc vu cho cong viéc thuc té.

* V¢ ky ning
MT4: Biét cach sir dung may vi tinh diing cach.
MTS5: Biét st dung cac ph?m mém co ban trén Windows, Word, Excel.
MT6: Biét soan thao cac vin ban thong thudong, cac mau don, thu moi,...
MT?7: Biét xtr 1y dit liéu thong thudng trén bang tinh Excel.
MTS: St dung thanh thao Internet va Email.

MT9: Vén dung kién thuc da hoc dé phuc vu hoc tép, 1am viéc.
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* V& niang luc tw chi va trach nhiém

MT10: C6 kha nang lam viéc ddc 1ap va lam viéc nhom, c6 dao duc nghé nghiép va co

kha nang sang tao trong cong vicc.

MT11: Ty tin, hung thu, biét ap dung kién thirc d3 hoc vao thuc té.

4. Mikc déng gép ciia hoc phan cho chuin diu ra cia chwong trinh dao tao
Hoc phan dong gop cho chuan dau ra ctia chuong trinh ddo tao (PO) theo mirc do sau:
0 = Khong déng gop; 1 = Mt thap; 2 = Mirc trung binh; 3 = Mtic cao

Ma Ten Mikc d déng gbép ciia hoc phin cho CPR ciia CTPT
HP HP
T PO1 | PO2 | PO3 | PO4 | PO5S | PO6 | PO7 | POS8 | POY
o mn
§ Hoc 0 0 3 2 1 0 0 0 1
K gf‘n PO10 | PO11 | PO12 | PO13 | PO14 | PO15 | PO16 PO17
an
0 1 1 0 1 0 0 1
5. Chuin dau ra cia hoc phan (CO)
Muc tiéu Cc}?f Noi dung CDR ciia hoc phan CPR cita CTPT
HP I-;IP Hoan thanh hoc phan nay, sinh vién dat dugc: u
Kién thire
MT1, MT2, C6 kién thirc vé tin hoc twong duong chuan ky
MT4, MTS, nang cong nghé thong tin co ban.
MT6, MT7, COl PO3
MTS
MT1,MTS5 o2 B1:et soan thao f:'flc van ban thong thuong, céc PO3, PO4, PO9
MT6 mau don, thu moi,...
MT1,MT2, Str dung tot cac phan mém vén phong phuc vu
MT5,MT6, | CO3 | tinh toan, trinh chiéu PO3, PO4, PO9
MT7,MTS8
MT3,MT1 a kién thtre da h ¢ ph hoc ta
3, 0, CO4 Yan d'llmgmlen uc Ac‘1‘a ! oc dé Ii uc Vu oc tap, PO3, PO4
MTI11 lam viéc lién quan dén tin hoc van phong
K¥ ning
MTI1,MT2 COs Biét cach st dung may vi tinh ding cach PO3, PO4, POY
MT4
Biét st dung cac phan mém co ban trén | PO3, PO4, PO9,
MTI1,MT .
MTS ) CO6 Windows, Word, Excel. PO14
MT1.MT6 o7 Van du‘ng klenﬁthmf da h?c de xu ly van ban, ap | PO3, PO4, POY,
dung vao hoc tap, lam vi¢c PO14
MTLMT7 | CO8 Biet xtr Iy dir liu thong thuong trén bang tinh | PO3, PO4, PO9,
Excel PO14
MT1,MTS CO9 St d.ung thanh thao, Power Point, Internet va | PO3, PO4, PO9,
Email PO14
Két hop cac kién thirc dad hoc vao viéc giai | PO3, PO4, POS,
MT1I,MT9 | CO10 L A . : i
’ quyét cac van deé thyc té P09, POI11, POI12




Néang lwe tw chii va trach nhiém

C6 kha nang lam viéc doc lap va lam vige

MT10 CO11 | nhém, c6 dao dirc nghé nghiép va c6 kha ning PO14, PO17
sang tao trong cong viéc.
MTI1 oL Tu tin, hing thu, biet ap dung kién thirc da hoc PO3, PO14, PO17

vao thuc té

6. Noi dung tém tit ctia hoc phan

Mon hoc trang bi cho sinh vién kién thtrc co ban vé hé diéu hanh Windows 7, cong cu
quan 1y Windows Explorer, cic cong cu hd tro danh tiéng Viét trong Windows, cong cu soan
thdo Microsoft Word (MS Word), cac thao co ban trong MS Word, dinh dang van ban, mot
s6 thao tac trén cac ddi tuong hinh anh, thao tac trén bang biéu, dinh dang va in 4n trong
Word, mét s6 tinh ning nang cao ciia MS Word. Tong quan vé Microsoft Excel (MS Excel),
cac thao tac co ban trén Excel, mot s6 ham co ban trong Excel, thao tac co ban trén co so di
liéu dung Excel, tao biéu do trong Excel, dinh dang va in 4n trong Excel, mot sb khai niém va
thao tac trén MS Power Point, cc kién thuc st dung Internet va Email..

7. Phwong phap, hinh thirc to chirc day hoc

Phwong phap, hinh thire
t6 chirc day hoc

Muc dich

CDR cua HP
dat duoc

Cung cap cho sinh vién h¢ thong

C01,C02,C03,COs5,

Thuyét trinh kién thirc nén ting ctia mon hoc C06,C07,CO8,CO9
mot cach khoa hoc, logic.
Thong qua viéc hdi dap gita
gi4o vién va sinh vién dé lam 1o C01,€02,C03,C0s5,
Théo luan cic noi dung kién thuc trong C06,C0O7,CO8,CO9
mon hoc.
Gitip sinh vién hiu 15 va biét
Bai tap van dung ’céc ‘n(f)i dunig mon hoc €010, CO12
vao cac van dé thuc tién.
Nghién ctru bai hoc, doc tai Gitp nguoi hoc tang cuong C010,CO11

liéu tham khao

nang lyc tu hoc, tuy nghién curu.

8. Nhiém vu cia sinh vién

- Duy 16p: Poc trudc gido trinh, phat hién van dé, nghe giang, néu cac ciu hoi va tham
gia thao ludn vé cac vin dé do gido vién va sinh vién khac dit ra.
- Bai tap: Chuan bj bai tap, phat hién van d¢, tham gia giai bai tap trén 16p.

- Nghién ctru: Poc tai liéu tham khao, tham gia thuyét trinh.

- Thao luan t6 hodc thuyét trinh tai 16p do giang vién phan cong.
- Lam bai tip tng dung hodc bai tap tinh hudng dé cung ¢ kién thuc (ly thuyét) da

hoc.

- Tham khao cc tai liéu do giang vién huéng dan.
- Tu hoc, ty nghién ctru ¢ nha nhing van dé da duoc nghe giang tai 16p.




9. Panh gia két qua hoc tip cia sinh vién (thang diém 10)

Hinh Trong . Pi¢m
TT . Tiéu chi danh gia CDR cia HP | |
thicc | 6 (%) feu it Cani gt " téi da
1 - Tinh cha déng, muc 4o tich cuc COl. CO2 5
huin bi bai va tham gia cac hoat ' COs.
Chuyén cAuan i a}‘va am gia cac hoa CO03, COS,
An 20 dong trong gid hoc COe6, CO7,
- Thoi gian tham dy budi hoc bét bude CO8,CO9 5
3 Bai Theo dap 4an, thang di€ém cua giang | o5 Co6
kiémtra | 30 | vién CO7,CO8 10
dinh ky CO9, CO10
4 Thi két Theo dap 4an, thang diém cta giang | COS, CO6,
thiic HP 50 vién. Bai thi trén may CO7, CO8, 10
CO9
10. Hoc li€éu

10.1. Tai liéu hoc tap

[1] Huynh V& Hitu Tri, Kidu Tién Binh, Tran Huynh Khang, Nguyén Thién Nhon, Bai giang

Tin Hoc Can Ban, Truong Pai Hoc Nam Can Tho, 2015.
10.2. Tai liéu tham khao

[2] Tran Dinh Khang, Nguyén Linh Giang, B3 Vian Uy, Giao trinh Tin hoc dai cuong, Nha

xuat ban Bach khoa Ha N¢i, 2019.

[3] Tran Thi Song Minh, Giao trinh Tin Hoc ing dung, Nha xuét ban Dai hoc Kinh té Qudc

dan, 2018.

11. Noi dung chi tiét hoc phan

Tuan

Noi dung

Tai lidu

CDR cua HP

Chuong 1. Kién thirc co ban vé may tinh va hé
diéu hanh windows

- Thong tin . Biéu dién thong tin trén may tinh

- Tin hoc . Phan cing (hardware)

- Phan mém (software). Khai niém hé diéu hanh
- Céc d6i tuong do hé diéu hanh quéan ly

- Hé diéu hanh Windows

- Thay dbi ciu hinh may tinh. Taskbar

- Trinh quan Iy Windows Explorer

- Thao tac véi thu muc va tép tin

- Thao tac voi cac Shortcuts

- Thao tac voi dia

- Céc chuong trinh hd trg tiéng viét

- St dung chuong trinh vietkey. Str dung Unikey
Thwe hanh chwong 1:

Van dung kién thirc da hoc thuc hién céac thao tac
trén hé diéu hanh Window
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[1] Chuong
1. Trang 1-

CO1, CO2,

CO4, CO05,

COe6, CO7,
CO12

Chuwong 2. Gi6i thiéu tong quat va dinh dang
van ban

2+3

- Gidi thiéu tong quat Microsoft Word
- Nhép va hi¢u chinh vén ban
- Thao tac trén tap tin

[1] Chuong

COl, CO2,
CO4, CO6,




Tuén Noi dung Tailiéu | CPR ciia HP
- Khdi van ban va cac 1énh xur 1y khoi 2. Trang 50- | CO7, CO10,
- Trinh bay man hinh — trang in ]9. COl11, CO12
- Pinh dang van ban trong Microsoft Word
- Dinh dang doan vén ban(Paragraph)
- K¢ duong vién va t6 nén cho doan van ban
- bullets va danh s thtr ty (numbering)
- Pinh dang c6t (Column)
- Tao ky tu roi (Drop cap) Pinh dang tab
Thyc hanh chwong 2:
Van dung kién thirc da hoc thuc hién céac thao tac
xtr Iy dinh dang vin ban theo mau
Chuong 3. Thao tac trén cac doi twong hinh édnh
va bang
- Cong thirc toan hoc
- Cheén va dinh dang h¢p van ban (Text box ) COl1.CO2
- Str dung thanh céng cu vé [1] Chuong CcoO 4’ CO6’
- Chén va dinh dang chir nghé thuat (WordArt) 3. Trang 90- CO7 ’ col 6
- Chén va dinh dang hinh anh (Picture) 107. ’ ’
4 - Bjéu Bang Cac thao tac trén bang COll1, Ccol2
- Sap xép va dinh dang dir liéu trong bang
Thwe hanh chwong 3: CO1, CO2,
Van dung kién thirc da hoc thuc hién cac thao tac CO3, CO4,
xtr Iy dinh dang vin ban theo mau CO05, CO6,
CO7, CO8
Chuong 4. In van ban va cac tinh nang khac
- Cach in van ban ra giay
- Tim kiém va thay thé nhimng dinh dang dic biét CO1, CO2,
s - Kiém tra chinh ta va van pham CO4, COS6,
Thwe hanh chwong 4:
Van dung kién thirc da hoc thuc hién céac thao tac [1] Chuong €07, CO10,
xtr 1y dinh dang van ban theo mau, thuc hién cac 4. Trang COll, COl12
bai tap 6n tap xir Iy vin ban 108-114.
5 Kiém tra giira ky
Chuwong 5. Gi6i thiéu tong quan vé Microsoft
Excel 2010
- Giéi thiéu tong quan vé Excel 2010
- Cac thao tac co ban trén mot workbook COl, CO3,
- Pia chi O va ving dia chi CO4
- Cac thao tac nhap liéu va chinh stra [1] Chuong Cco6 C(’)8
6 - Céc kiéu dit liéu duge Excel 2010 hd trg 5. Trang P
. D 1 Co10,
- Cac loai dia chi 115-163.
Thwe hanh chwong S: COll,
Véan dung kién thirc da hoc thuc hién cac thao tac CO12
xu Iy bang tinh co ban
Chuwong 6. Cac ham thong dung trong Microsoft
Excel
- Ham va cach st dung ham trong MS Excel 2010 COl, CO3,
g | i b dine dug 1chuong | cot
: ; 6. Trang CO6, COS,

Van dung kién thirc da hoc thuc hién céac thao tac




Tuén Noi dung Tailiéu | CPR ciia HP
xu ly, tinh todn bang tinh phirc tap dua trén ndi | 164-180. CO10, CO11,
dung da hoc CO12

Chwong 7. Cac ham co s¢ dir li€u
- Khaéi niém vé co s¢ dir li¢u (CSDL) COl.CO3
- Céc ham trén CSDL. Céc thao tic trén dit ligu | [1] Chuong | 0" -
9 Thyc hanh chuong 7: 7. Trang CO8 ,COI(;
Van dung kién thuc da hoc thuc hién céac thao tac | 181-195. ’ ’
xu ly, tinh bang tinh phiic tap COll, CO12
Chuong 8. Vé bi¢u do va in 4n trong Excel
- Cac ham thong ké va vé biéu do. In trong Excel CO1.CO3
Thl;l’c hanh chu’o’ng 8: [1] Chu’O’ng CO4’ CO6’
9 Véan dung kién thirc dd hoc thuc hién cac thao tac | 8. Trang CO8 ’ C 016
xu ly, tinh todn bang tinh phirc tap dya trén ndi | 196-210. ’ ’
dung da hoc COl11, CO12
Chwong 9. Soan, trinh bay véi Microsoft
Powerpoint
- Gioi thiéu tong quat Microsoft PowerPoint
- Xay dyng ndi dung bai thuyét trinh [1] Chuong
- Tao céc hi¢u tng hoat hinh 9. Trang | COl, CO3,
- Tao hiu (mg trang . 211-245 CO4, CO6,
10 - In an trong Microsoft PowerPoint CO9. CO10
Thwe hanh chwong 9: ’ ’
Vén dung kién thirc dd hoc thuc hién cac thao tac COl1, CO12
tao bang trinh chiéu theo yéu ciu va thuc hién
trinh chiéu
Chwong 10. Internet va Email
- Giéi thiéu Internet, Mot s6 khai niém Internet
- Céc dich vu thong dung trén internet
- Khoi dong va thoat khoi Internet Explorer
- Cac thanh phﬁn trong Internet Explorer COl, CO3,
- Lam viéc voi cac trang Web, tim kiém thong tin [1] Chuong CO4,
1 : g;g;t?(;zﬁ ngrivriétl;uvilitiéuﬁng dung cua dién 10. Trang 06, CO9,
toan d4m mdy 246-265 Col10, CO11,
Thuc hanh chuong 10: Col12
Van dung kién thirc da hoc thuc hién céac thao tac
tao dia chi mail, sir dung cac dich vu mién phi trén
nén dién toan dam may ciia Google
12 Kiém tra cudi ky

12. Yéu ciu ciia giang vién ddi véi hoc phin
- Phong hoc may vi tinh, may chiéu

KHOA KY THUAT - CONG NGHE

BO MON CONG NGHE THONG TIN




